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INTRODUCTION

Thank you for purchasmg our Calculating Time Recorder. For safe and

proper operation, please carefully read this manual before using it and
save 1t for reference.

Bescheimgung des Herstellers/Importeurs

Dies Gerdt entspricht den Bedingungen der Niederspannungs-Vorschrift
73/23/EEC und dem EMVG nach 89/336/EEC.

This unit complies with the Low Voltage Directive 73/23/EEC and the
EMC Directrve 89/336/EEC.

Maschinenl drminformationsverordnung 3. GSGV, 18.01.991: Der
atbertsplatzbezogene Schalldruckpegel betrigt 70 dB (A) oder wemger
gemah ISO 7779,

Die zugehorige Steckdose mufl nahe beim Gerat angebracht und leicht

zuginglich sein.

1. The detauls of this Operation Manual are subject to change without previous notification.

2. This Operation Manual has been prepared with the utmost care to cover all aspects of the
time recorder’s use.

If you fecl, however, that some explanations are madequate, unclear, or difficult to
understand, please do not hesitate to contact the dealer or the shop from which you have
purchased your Time Recorder.

3. Be sure to use your Time Recorder after you have fully understood the hardware and
software specifications and limuts.

4. No part of this publication may be reproduced, stored in a retrieval system, or transmutted,
in any form or by any means, mechanical, photocopymg, recording or otherwise.
mReplace battery with TOSHIBA, part no. ER3VT 2 only.

Use of another battery may present a risk of fire or explosion.
" Flace the time recorder at the position close to the wall outlet so that it 15 easily
accessible to disconnect,

ALL RIGHTS RESERVED
©2002 SEIKO PRECISION INC,
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1. PRECAUTIONS
This operation manual is prepared for safe and proper use of the unit.

Please follow all the instructions to avoid possible danger to yourself or
others and damage to the umt.

Signs

Various warungs and cautions are provided throughout this manual along with signs.

Remember each sign and its explanation listed below for your safety and proper
operation of the unit.

Improper handling may cause bodily accidents including
death and senous infury.

Improper handling may harm the human body or material.

Improper handling may cause elsciric N .
shock DANGER. Must-I}o" sign,

>

Be sure to remove the line cord plug

DO NOT disassemble the unit. from the outlet.

"Don't" sign.

Po not disassemble the unit. There is a high voltage present inside, possibly leading to an
electric shock.

Do not modify the unit. Medifications may cause a fire and/or electric shock.

If any anomaly occurs, for example, heat or smoke is generated or an odor is emitted, unplug
the unit immediately and contact your dealer for servicing. There is a danger that further use
may cause a fire or electric shock.

Do not use any voltage of the power soutce other than designated.
Da not share a single outlet with ancther plug. These may lead to fire or shock hazards.

Do not damage, break, or modify the power cord. Do not put a heavy object on, pull, or
forcefully bend the cord, either. These may damage the cord, possibly resulting n a fire or
electric shock.

QAR @




If foreign matter should get in the unit (including a piece of metal, water, or liquid), disconnect
the plug from the ouilet immediately and contact your dealer for servicing. There is a danger
that further use may cause a fire or electric shock,

Do not plug or unplug the unit with a wet hand. You may get an electric shock.

Do not place the unit on an uneven or tilted surface, This may result in injuries due to the unit
dropping or falling off.

Do not put a water-filled container or a metal object on top of the unit, If water is spilled or the
metallic object slips inside, a fire or shock hazard may cccur,

Do not insiall the unit in a humid or dusty environment. It may cause a fire or electric shock.

Do not place the unit near kitchen counter or humidifier. Oil, smoke, or steam generating from
them may cause fire or shock hazards.

Do not yank the power cord to disconnect from the outlet. Hold the plug with 'your hand to do
50, of the cord may be damaged, possibly leading to a fire or electric shock.

Remove the line cord plug from the outlet before transferring the unit, or it may damage the
cord, possibly leading to a fire or electric shock.

Be careful not to coniact the print head, as you may get hurt or burned.

Make sure to insert the power plug as far as it will go. Improper insertion of the plug may
develop fire or shock hazards.

Do not nsert or drop any other time card than specified into the slot. Such misuse may cause a
fire.or electric shock.

VOO M

If the unit should be dropped or the case be brokei, unplug the unit and contact your dealer for
servicing. Further use may lead to a fire or shock hazard.

]

Daily Care
For cleaning, turn the power off and wipe the case clean of dust and dirt with a dry

cloth, etc.

2. FEATURES

* The QR-375 has the ability to calculate the elapsed time
between IN/OUT punches and also prints a running total of
accumulated time.

* You can print IN/OUT as many times as you want per day.
* Automatic switching between IN/OUT print columns.

* It is possible to select one of three pay periods.
— Monthly/ Weekly/ Bi-weekly

* You can program two types of schedules.
— Common schedule/ Extra schedule

* The number of cards that can be automatically registered is a
maximum of 50 cards.

* The unit resumes when the power returns after a power outage,
without any need for re-setting the date or time.

* You can set the automatic daylight saving time program,

* The languages English - Spanish - German - French - Italian -
Portuguese can be selected to print the days of the week when
you are totalizing weekly or bi-weekly.

* You can set the special mark printing that makes it possible to
easily see an employee's late 1n or early out.

* It is possible to use for wall mounting or table mounting.



3. BEFORE USING THE TIME RECORDER

Accessories D_
O ;% &
Operation Manual Keys W@ﬁ W Ribbon Cassette
& &
Wall Mount Screws
Features

<Front view>

<Back view>
Key hole

Cover

| Wall-motnting

Display — hole

Control button

< Display >

Daylight saving ime ndication Day of the week Indication

C}/Su Mo /Tu We Tu Fr Sa
{ / A

o Y E e
<008

, IN ouT

Current date Current tume

Installing the Ribbon Cassette

Make sure the power 13 on before installing.

Hold the left and right sides of the cover i\\g Turn the knob of the new ribbon cassette

and lift up. m the same direction as the arrow to

tighten the ribbon.

Knob

WY Place the ribbon cassette mside the
fime recorder as shown i the figure.
Keep on pushing in the ribbon cassette
until the clasps at both sides catch and
you hear a "pop" sound. If it 1s
difficult to insert the nbbon cassette,
try it while turning the knob.

iy

(located at both stdes)



Q@ Precautions to take when replacing the ribbon

Take the following precautions when inserting a new nibbon cassette.

Install the ribbon cassette so that the ribbon is between the print head and the
ribbon mask (see the figure on the left). Printing will not come out properly if the
ribbon is placed behind the ribbon mask (see the figure on the right).

Print head Print head

Ribbon mask

Ribbon mask

A
§:v \\Turn the knob of the ribbon cassette 1n Q‘@ Replace the cover by fitting the plugs
the direction of the arrow to tighten at both sides of the cover nto the
the ribbon. holes located on the unit of the body,
and while pulling the cover toward
yourself, push down.

Wall Mounting

The unut can be mounted on a-wall ustng the wall mount scrows supplied. T'o mount the unit
on a wall, take the following steps:

2\\\3\\ Install wall mount screws (supplied)
mto a wall 3.94 inches (10 cm} apart.
Be sure to keep about 0,12 inch (3
mm) of the screw head out of the wall.

N

Mount the wall mount fittmgs
as shown on the right.

Environmental Conditions

Avotd placing the unit in environments that are:

* hunmd or dusty

* exposed to direct sunshine

* subject to frequent or contimous vibrations

* outside the temperature range between -5° and 45° C
« affected by chemucals or ozone




4. DAILY OPERATIONS

Once the AC line cord is plugged into the outlet, the unit can be used immediately. Basic
operations, tcluding the time and closing dates, are preset.

See "3. BEFORE USING THE TIME RECORDER"

It is easy to operate the umt. Just msert a time card, The card is then automatcally pulled
m, printed and then gjected.

I The mimber of cards that can be automatcally registered is a maximum of 50 cards. |

= When a new card is wnserted, the card will antomatically be registered, and wall print the
"IN" print on the first line. The month will be printed on the first line also or on the line
when the month and printing line change.

= You can print "IN" and "OUT" as many times as you want per day. Concerning the printing
line, 1t will slide one ling down each time you insert the card for "IN" print.

® The recorder will judge the last imprint and automatically switch the "IN" and "OUT".
And also you can manually switch the column position of imprmnt by push the "IN" button
or "OUT" button.

Card number transfer

When the card that you are using becomes full befote reaching the "Pay Period" day, it will
show "END" on the display and the buzzer will sound. When the "END" appears, you can

use the "Card number transfer” mode to transfer the card and have a new card take over from
the old one.

In this function, 1t will be useful........
* when the card has become full before reaching the "Pay Period".
* when the card that 1s being used is lost, or unable to function because of stain.
«1f you want to change the card to a new one,

Example |

Card of No.3 Card of No.17

-

transfer

= BEven 1f the "IN" ig printed, when the present time passes the "Day Advance Time", it wi1ll
judge that the "OUT" print was forgotten and will print the "IN" print on the next line,

The number
of cards

N
l F .'_ - —' "- seconds.
i - ’-.' C J When you have a card that you are
I using, the number of cards that you
are using will be shown on the
o O O O

display. If there are no cards used
at the present state, 1t wilt show
"n-00" and will end the mode.
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Q & After the numbers of cards are
shown, m the example, push the

1 button to show the card

o
=

N l“. .
Sy
.
-

—
:lL
! b j number "003" and then push the
SETbutton.
o O O O (Or st the card "003".)
~ s 1
i
E I —— - e
s | N
oo O O

& .
&3 Push the §

button to pick a

E "- i- ' ' _' new card number "017" and then
= _J ' ' push the EE button.
(Or insert the card "017")
when the card number 15 changed,
o O O O this mode will finish.

Card resetting

When you want to reset the card manually before reaching the "Pay Period" day, you can go

to the "Card resetting" made,

The number of the card you want to reset 1s "003".

B

of cards
1 \\-
9 A-d5

o O O

SN o
f§ ¥ Push the FHR N and SHANGE
button for 3 seconds. The number o
cards that you are using will be shown
on the display.

,@ In the example, push the RERRIER
button to show the card number
"003" and then push the HEH
‘button.

@ Push the ]

diibutton one more time.

All cards resetting

You want to reset all cards manually.......

The number
of cards

SR
@ Push the BRNETIHOR and HANEE
button for 3 séconds. The number of
cards that you are using will be shown
on the display.

{0 Push the €}

TALL" and
button.

&

N .
§~\ Push the &

fibutton one more time.

11
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5. WHAT YOU CAN DO WITH THE QR-375

Schedule

You can select one of two types of schedules. You have the choice from a "Common
schedule”, which literally will be common with all days of the week, and from an "Extra
schedule" that prioritizes the special day of the week,

Each schedule is made from an "Calculation effective time zone" and maximum settings of 2
"Break tumes", and you can regulate the day's working rules. The day's partition that is the
schedule's standard is the "Day advance time”, and this time 1s optional.

Example:

Common schedule

START END
8:30 12500 13:00 15:00 1|5:30 17530 )
Déy Day
;ii;:n ce Break tune 1 Break time 2 31?1:2 e

Calculation effective ime zone

No calculation No calculation

Extra schedule

Friday

START END
2:30 10:30 11:00 12:30
: ; ettt : ;
Day | Day
advance : advance
time ; Break time time

‘Calculation effective time zone

No caleulation No calculation

If the schedule 1s not set, you can regulate the working hours of the day by setting the "Max
In Value".

In this case, mnstead of managing the time zone, you can simply accumulate hours by Just the
"IN" and "OUT" times. When "Max In Value" is set, you can exceed the "Day advance
tume".

Example:

5

Max In Value
(= Calculation effective hours)

No calculation

Rounding

For Rounding, there are 2 settings: "Types of Rounding" and "Rounding Unit". For "Types
of Rounding", there are "Hourly Rounding” and "Punch Time Rounding"; and you can
choose one,

For "Houtly Rounding", you calculate the hours fror time "IN" and time "OUT", and round
that result with the "Rounding Unii" that you have selected. The fractions that occur after
rounding will be omitted,

For "Punch Time Rounding", the recorder rounds both the tume "IN" and "OUT" and then 1t
calculates the hours from the time "IN" and "OUT". When rounding the time "IN", it will
raise the fractions that occur. And for the rounding of time "QUT", it will omit the fractions.

9:05 16:55

T —E

Example: Rounding Unit 15 mun,

Types of Rounding IN ouT Total
Hours 9:03 16:55 16:55-9:05=7:50 —= 745
round
Punch time 9:05-——=0:15 | 16:55 —=16:45 | 16:45-9:15= 7:3()
round round

e —
Special mark printing
You can set the special mark printing "1" which means the punch between "Core start time”

and "Core end time" except "Break time”,
Special mark printing makes 1t possible to easily see an employee's late in or eatly out.

Example
IN ouT
START CORE START _% CORE END END
830 10:00 f0:25 1510 16:00 1730

Day l (Late in) {Early out) Day

advance advance

time | time zone of special mark printing time

Calculation effective time zone :
e
Print example IN ouTt
~ 104:25 ! a15:10!
Dat /
e Time Special mark
printing

13
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6. SETTING

Preparation for setting

To prepare for setting:

S ‘:\\\S
. §\\\

-
R SR % %§\@ Q@ }E\;
.

N
@ Hold the sides of the cover with both
hands, -and lift 1t

i
&

S
A F After the setting has been completed,
fit the plugs at the lower sides of the
cover into the holes of the unit.

W

Q@ Make settings using the control button
while watching the display.
Please refer to the followmg page for
the details of each setting.

Display 5 _chean

Control
button

{&¥ Pull back the cover while returning
1t from your side to the opposite
side to nstall if.

Setting the 12/24 hour format

‘ Type of hour
1 1 12 hour
LZ 24 hour
1O &E&Push the i button for 3
~ i.—/ seconds and position.the ".a"
— '- under the "HOURS" mark.
—
S o
ig\“‘ Push the & # button to select

either "12 hour" or "24 hour". For
example, set 2 if 24 hour 1s desired.

HCURS S
- &@ Push the 8B button to finish the
A=
r., setting. At that moment, the display
. will change from flashing to steady,
and the setting 1s now completed.
[DATEFTIME] [CHANGE] [SET]

o O O

a5

Q\iéi* Push the S button once again.

15



Setting the Time

' To change the ime from 10:08 to 10:09

=Y
Second Minute &%ﬁ Push the §
@ seconds.

!'i,b ’ ' ' 'L' N \\\§Push the I3 & button and

'!J !—, posttion the "a" under the "TIME"

mark.

|DATE/TIME| [CHANGE) [ SET]

o o O O

The flashing number can be

changed.

TIME N

A N ‘¥ In the example, push the & R button
A— AR i
ﬂﬂ ,, ': '_,"-',._ because the howr 1s not to be
'_‘ ] _’ changed; now the hour of 10 o'clack
N has been set.
[DATE/TIME] ICHANGE] [ SET | At that moment, the flashing of the
D o, D) display changes from "Hour" to
"Minute".

TIME s ' Changing the "Minute" (for example,

—  oum from 8§ mnutes to 9 minutes).
g 5' ' ] ' * ' L’ Push the & % button to set
, !- ..J ’ "Mmute" at "09" and then push the

3 button. Now the mimutes of 9

[DATE/TIME] |[CHANGE] [SET|

oo O O

have been set.

dibutton once agaun.

Setting the Date

1BlE Change the date from October 20, 2002 to October 21, 2002.

&3

N
Year Monh *\\ " Push th W button for 3
Date
/OATEN g) seconds.
’\ ! = - — g \
_3 f - ' ] ' - -' ] \\ Y Push the §3 3 button and
2o , u '_ ] position the " 4" under the "DATE"

mark.

{DATE/TIME] [CHANGE]

oo O O

A flashing number means that it
can be changed,

&

DATE \\ In the example, push the BB button
P T, because the year 2002 is not to be
o - a—) o= it d. Now th f 2002 h
E’J'Hf " - ', ' changed. Now the year o as
' Il , e | ’ been set.
PN — At that moment, the flashing of the
H 1 M
[DATE/TIME] |CHANGE| [SET] ?;SII:) lst{]nwm change from "Year” to
o O O O '
D ATE \\\ In the example, push the SE

P because the month of Qctober is not
' i- ' ‘-' "- to be changed. Now October has
,U 'E U - been set.

s ~ At that moment, the flashing. of the
display will change from "Month"
to "Date",

..,
]
i

1

(g

DATE/TIME CHANGE| | SET
o o o O
\\\\
\ ¥ Change "Date” (for example, from
DA‘I’E 20 to 21)

5212

DATE/TIVE CHANGE] [SET
o OO O

g

{ button, and now the date of 21
has been set.

At that moment, "Date” on the
display will change from flashing to
steady, and the date change seiting
is now completed,

' ’E "Date” at "21" and then push the

ik
Push the BEfbutton once agam.

17
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"All cards resetting”.

Sefting the Pay Period

When you have cards that yon are using » ...«
If you try to change the setings, an error "E-49" will appear and you can not change
settings. You can change settings when you reset all one. Please refer to "Resetting” or

Monthly Closing

1~V it
2 ~Weekly closing
3 -Bi-Weekly closing

BN

[FUNCTION| [CHANGE| [SET)

o o O O

PAY PERIQD
A |

! ! _,:Ii"i_
| -=

[FUNCTION] [CHANGE| | SET]|

>

PAY PERIOD

oy e
Al

[FUNCTION] [CHANGE| [ SET ]

O

> \\‘ 1 f
@Pus}l the § O3 button for 3
seconds and position the "a " under
the "PAY PERIOD" mark.

A& If the case 1s monthly closmg, push
the 5T button. At that moment, the
flashing of the display will change
o the closing date.

>\\\ Push the EANEE button to set the
desired closing date.

For example, 1if the closing date is
the 20th, set the closing date at 20,

i,

g
{e¥ Push the ; button to finish the
setting. At that moment, the display
will change from flashing to steady,

and the setting 15 now completed.

The date and time are recorded on
the card when you set the monthly

closmg.

R
\\§" Push the &

Weekly Closing

Weekly Closing

/AP,

- ;—/-

-2 il
L

/I\

[FUNCTION] [CHANGE] [SET]

o O

Example

Today -Closing day

..... . July 16 J'L'l]y 20 ]’uly ey EILELTN PO

Friday Saturday Sunday

(|1 1 2
|

PAY PERIOD

&
@ Push. the §

TN button for 3
seconds and position the "a" under
the "PAY PERIOD" mark.

S :

£ ¥ In the case of weekly closing, push
the HARGE button to set the lefi-
side number at "2" and then push

BERbutton.

At that moment, the flashing of the

display will change to the nght-side

number.

§:\\\\ Next, set the desired closing date,
which comes within a week from
today.

Example; Assume that today 1s
Friday, July 19, 2002 and
the closing date 15 Sunday.
As 1llustrated in the figure
on the left, closing day

(Sunday) is two days after,

e

Push the § Vi button to set the
night-side number of the display at
"2".

i button to finish the
setting. At that moment, the display
will change from flashing to steady,
and the setting 18 now completed.

1 The day of the week and tume are
recorded on the card when you set

the weekly closing.

W
£ Push the

19




Bi-Weekly Closing

Bi-Weekly
{PAY PERIOD™
r, A/

_3_ ',",'

[FUNCTION] [CHANGE] [SET]

o O O O

Example

i Today I Closing day

b Tuly 12| July 13-+ Tuly 20 |Tuly 21

jFriday Saturday  Saturday |Sunday

[t

PAY PERICD
A 1
3 i
!
S | ~

[FUNCTION] [CHANGE] [SET]

o O O O

PAY PERICD

| A

5

[FUNCTION] [CHANGE] [SET]

o O

20

’ HYG IR button for 3
seconds and position the "a" under

the "PAY PERIOD" mark.
Y

\x\\\‘ " In the case of bi-weekly closing,

push the § NGk button to set the
left-side number of the display at
"3" and then push the §FEF button.
At the moment, the flashing of the
display will change to the right-side
number.

S

\‘S\ Next, set the desired closing date,

which comes within two weeks

from today.

Example: Assume that today 1s
Friday, July 12, 2002 and
the closing date is on
Sunday the week after next.

As lustrated in the figure -

on the left, closing day is
nine days after.

Push the § button to set the

right-side number of the display at.

|I9ll.

{ Push the S8 button to fimsh the
setting. At that moment, the display
will change from flashing to steady,
and the setiing now completed.

The day of the week and tune are
recorded on the card when you set
the bi-weekly closing.

{button once agam.

Setting the Day Advance Time

The day advance time refers to the time when pﬁntmg shifts to the next line on a time card
for the next day. This function enables the punch cut time record to prnt on the same line of
the previous working day even if leaving time is after mudnight.

—— When you have cards that you are using - - - - .
If you try to change the settings, an error "E-49" will appear and you can not change
settmgs. You can change settings when you reset all cne. Please refer to "Resetting" or
"All cards resetting”,

) Change the line shift time from 5:00 a.m. to 7:00 a.m.

e

Sk

&P Push the
seconds.

"Minute"
of the line
shift time

{ DAY ADV TIME \

i button for 3
of the line
shift time

S
 Piush the i button and
posttion the "a" under the "DAY
ADV. TIME" mark.

e

NPT 4
S50

The flashing number can

[FUNCTION] [GHANGE] [SET] be changed.

o o O O

A%
L L
Q\‘\S Change "Hour" of the line shift time

DAY ADV TIME (for example, from 5:00 to 7:00).

i Y Push the button to set
""‘" o ,‘-’ i-' "Hour" at "7", and then push the

vl il '* SEE button,
/_ “ At that moment, the flashing of the
} display will change from "Hour" to

is 1

FUNCTION| [CHANGE| | SET "ME') Y W &
inute".
o O O O

DAY ADY TIME {&F Push the SEF! button once more

A because "Minute” 15 not to be
‘-' o ,"" -, changed. Now "00" mnute has been
' I " set.
-
’ J _' At that moment, "Minute” on the

[FUNGTION] [CHANGE] [SET] display will change from flashing to
@ S OO steady, and the setting of the day

[

advance time 18 now completed.

% button once again.

21



Setting the Schedule

See "5 . WHAT YOU CAN DO WITH THE QR-375" before setting the schedule.

Common schedule
Example 1

* W break2-start end

. 8: 30 12: 00 13 00 15:00 15:30 17'.:30 )
Day T Dily
advance advance
time N
30min.

A A
[breakl-minutes] [breakZ-minur.es]
Calculation effective time zone

No calculatlon No calculation

A%
& Push the |

TR button for 3 seconds.

5
i:\{\gsl’ush the | ¥ button and position the "4 " under the "COMMON

SCHEDULE" mark.

Set the "start” time.

SCHEDULE

ST

l common  C_Minute the flash:
Hour SCHEDULE

S

\ET button. At that moment,
-\hangcs to "Hour",

In the case of the example, push the
CHANGE button to set at "8" and

q b - push the SET button.
N At that moment, the flashing changes
from "Hour" to "Minute".
oo O O
commeN C Minute o8 \\ RS
SoHEDuLE §6F In this case, push the EHANER

P .

- button to set at "30".
. ]_’ And then push the B ¥ button.

o O O O

22

Set the "end" time.

End u i
OUL_2 commo 0 "
QP SCHEDULE W i button 4

Next, push the GHA

~ ¥ A tumes to set the left-side number at
- - - - "4" and then push the $ET:

.
PN At that moment, the flashing

changes to "Hour".

[FUNCTIGN] [cHANGE] [SET]
o O O O

51 COMMON
our SCHEDULE

In the case of the example, push the
£ button to set at "17"

and then push the SER button.

At that moment, the flashing
changes from "Howr" to "Minute".

~
FUNCTICN] [CRANGE] [BET]
o O O

COMMON
SCHEDULE

0

\\

} In this case, push the
button to set at "30" and then push
the

’\ﬁ\

WA% 'ﬂg

Set the "break 1-start" time,

\\‘\
&

COMMON
SCHEDULE

N

o OO O

& comon In the case of the example, push the
Hour SCHEDULE

=  button to set at "12" and
A

N L
‘ E ,’;’:- - then push the

At that moment, the flashing
changes to "Hour",

\ﬁa

At that moment, the flashing -

s .
changes from "Hour" to "Minute".

OO O
@ gngéADcE}T.E \‘\\X\\‘ K ..
. N - . [ In this case, push the ¥l
5 , -3 ﬂ i button to set at "00" and then push
E * i ] the SER button.
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Set the "break 1-minutes".

§
—x w §§” Next, push 'Fhe & B button
) twice to set the Ieft-side number at
- - "7" and then push the RER button.
VAR TN At that moment, the flashing
E=l changes to "Minute".

o O O O

R -
ﬁ’ In this case, push the EHA

COMMON B i
SCHEDULE button to set at "60" and then push
- ,,. ',_ § button.
| ’ /
D ] | Range of values: 1-90 min. |
o O O O
Set the "break 2-start" time.,
%
break 2. i&(l‘ Make setting for the "break 2-start"
-statt @ g&“ﬁé’{,‘fﬁm time 1n the same manner as for the
4 A "break 1-start" time, as illustrated in,
— — .
E ' ¥ | ' I the figure on the left.
13111
o O O O
Set the "break 2-minutes".
SR
break 2. Q:\g Make setting for the "break 2-
-nuoutes COMMON

minutes” in the same manner as for
the "break 1-munutes”, as dllustrated
m the figure on the left.

SCHEDULE

A

T30

i f

13 push tness
oo O O

¥

T button once agam.

Max In Value

If the schedule 15 not set, you can regulate the working hours of the day by setting the "Max
In Value”.

Example 2

IN ouT

17 hours
Max In Value

No calculation

AN

§§§ Push the

oSN

\§\§\ Push the
SCHEDULE" mark.

FEIY button for 3 seconds.

& button and position the "4 " under the "COMMON

\\\\\

Max In ‘&\3\ Push the {

R button 4 times

Value
{ SO ) to set the left-side number at "5"
N NP }@ and then push the SER
b At that moment, the flashing
N changes to "Hour".

o O o

_— —_

O

S8 -
COMMON \\ In this case, push the i€

SCHEDULE
a button to set at "17" and then push
5 177 Sitbutton.
t 1

l Range of values: 1-24 hr.

iR

A )
{8 Push thes

button once again.
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Extra schedule

Priority 1s given to "Extra schedule” over "Common schedule".

Example 3

The schedule on Friday
&t\}ari] break1-start
) 8:30
D:ay

advance
time

30min.

e, calculation effective time zone

Noe calculation

A

%\ ¥ Push the

i button for 3 seconds.

A%
Q\‘\ Push the TR
mark.

N: button and position the " " under the "EXTRA SCHEDULE"

The number of a

day of the week Set the "day of the week".

Day of the
wee}llc setting 1 | Monday 5 | Friday <
EXTRA
SCHEDULE 2 | Tuesday 6 | Saturday
3 | Wednesday | 7 | Sunday
" [ 4 | Thursday
B
R N . .
§& Push the §FE butron. At that

moment, the flashing changes to
OO O O ; = e
The number of a day of

the week",

The number of a
day of the week

EXTRA @ i
SCHEDULE S8 In this case, push the §

bution €0 set at "3" and then push

b

Set the "start" time.

i button twice to

AN At that moment, the flashing

Start P .
@ SCHEDULE \% " Push the & :
N \\ P A set the left-side number at "2" and
E - - - then push the SE#button.

changes to "Hour".

o O O O In the case of the example, push the

\ EXTRA { button to set at "8" and
@ sclHEADULE P then push the §E# button.
\‘- A g At that moment, the flashing

‘E‘ ST

. i changes from "Hour" to "Minute".

oo O ey

&

N {0 In this case, push the &
SCHEDULE button to set at "30" and then push
- 2y
2 e iny 5
. ]

O O O

Set the "end" time.

End S
. EXTRA KA .
Hour SCHEDULE {9 Next, push the ¥k

times to set the left-side number at
. "5" and then push the §E# button.
At that moment, the flashing

PRI
changes to "Hour".
o O O O In the case of the example, push the

L g ik i button to set at "12" and
EXTRA
@ SCHEDULE then push the §ET button.
\i' 1 - ‘ At that moment, the flashing
{

— ~
- .- changes from "Hour" to "Minute".
s

L
| ~
o O O O .
EXTRA "
SCHEAD”LE {&¥ In this ‘case, push the 354
5 — r- ; button to set at "30" and then push
’ |-' . 3'_} the SER button. .
—
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Set the "break 1-start" time.

EXTRA
SCHEDULE

{3F Push the & B button 3 tumes
to set the left-side number at "7"
and push the $EER
At that moment, the flashing
changes to "Hour".

In the case of the example, push the
button to set at "10" and
then push the &3 button.

At that moment, the flashing
changes from "Hour" to "Minute".

EXTRA WY In this case, push the |
SC”TULE W button to set at "30" and then push
a— p—; S g y -\1 ‘ J
N I R |
- e

Set the "break 1-munutes”,

break 1- o
minutes EXTRA 1‘}1 Next, push the b
SCHEDULE
a twice to set the left-side number at
~ e i
E "3" and then push the SEE
-——— At that moment, the flashing
SN changes to "nunute".
FUNCTION] [CHANGE] [SET
oo O O \“‘\
| In this casc, push the 3 ;
EXTRA
SCHEDULE button to set at "30" and then push
Fy

Special mark printing

Special mark printing makes 1 posible to easily see an employee's late m or early out.

Example 4

oy g o

. 10:00 ] , 16:00 .

D:ay (Lat=e in) (Early out) i Day
advance advance
time time

Time zone of special mark printing

[} button for 3 seconds.

35 \\\\\

RO
{& Push the |

i button and position the "a " under the "COMMON
SCHEDULE" mark.

Core Set the "core start" time.

start @f COMMON
SCHEDULE
N AN

§ \\QQ

left-side number at "2" and then

VAN TEEAN ! push the §ERbutton,
FUNCTION At that moment, the flashing
o O O O changes to "Hour".
l In the case of the example, push the
GOMMON ‘
SCHEDULE : button to set at "10" and
[ N then push the SEE button.
' * —-

2 -

| -

@ﬂ
o O O O

At that moment, the flashing
changes from "Hour" to "Minute".

?

ai
COMMON <

SCHEDULE \ f In this case, push the
- button to set at "00" and then push
= A— y
P ’ -ri §ETbutton.

L
FUNCTION] [CHA)
o O O

’n
E"

‘

H
[
m

29
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Set the "core end" time.

end COMMON
SCHEDULE

\\l// A

o8

Py R
@ Push the BERSNEE button twice to
set the left-side number at "3" and

then push the SEF button. At that

[FUNCTION] [CHANGE] [SET]

O O O O lIHourll
l’ In the case of the example, push the

COMMON ——
SGHEDULE CHANEE button to set at "16" and
- - then push the BE R button.
S’ 'a P - At that moment, the flashing
L]

moment, the flashing changes to

changes from "Hour" to "Minute".

[FUNCTION] [CriANGE] [SET |
oo o O

COMMON

SCHEDULE s\\ "In this case, push the EHTANERE
button to set at "00" and then push
3 " " f ' the §Eibutton,

53
‘]

L
S
;\@? Push the §E% button once again.
oo O O

Setting the Rounding Punch

See "5 . WHAT YOU CAN DO WITH THE QR-375" before setting rounding punch,

Types of rounding

hours (Hourly rounding}

2 | punch (Punch time rounding)

Rounding unit

1min. ‘ 3mn. ‘ Smin. ‘ G, ‘ 10mum. ! 12mun. ‘ 15mun. ‘ 20min. I 30mun.

Example: Type of rounding 1s the "Punch”. Rounding unit is "135 min".
‘§

&\\ Push the &

§ button for 3 seconds.

ke

S
§$ Push the
mark.

Fbutton and position the "A" next to the "ROUNDING PUNCH"

Set the "Types of rounding”.

\\\\
ROUNDING \ In \the case of the example, push the
PUNCH ) bisp ;

At that moment, the flashing
changes from "Types of rounding”
to "Rounding unit",

Rounding
uoit

» ROUNDING

| _’:’- _ " - PUNCH

Set the "Rounding unit".

» ROUNDING \&\‘-\

-1 - ’ 5 PUNCH §1 In this case, push the & I

button to set at "15" and then push
J the {EE button.

Q\%@ Push the 85T

Fibutton once again.
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Setting the Daylight Saving Time

Daylight saving time function

0 D.S.T. execution time
At 2:00 a.m. on the first day of summer time, the clock
automatically gains one hour to show 3:00 am. When 3:00
a.m. comes on the last day of the summer time period, it loses
one hour and retums to 2:00 a.m.

0 Setting D.S.T.
Example:
Start date Sunday, March 30, 2003
End date Sunday, October 26, 2003
If set as the above, the unit remembers the start date as the
last Sunday of March and the end date as the last Sunday of
October. Once set, the unit automatically updates the settings
every year thereafter. No further manual setting is necessary.

‘When there is a time change between the "IN" and "QUT" because of the "Daylight Savings"
settings, an "S" will appear on the calculated result as a record mark.

In order to prevent mscalculations on the day you adjust the "Daylight Savings" tume,
punching "OUT" the next day 1s not desirable.

The "8" mark may not be printed properly when "Daylight Savings™ turned on because of
other changes m setfings.

The setting for daylight saving time will be
described using the following example.

Today (present day) Wednesday,

January 29, 2003
Starting date of daylight Sunday, The last Sunday of March
saving time March 30, 2003
Ending date of daylight Sunday, The last Sunday of
saving time October 26, 2003 October

A Push the ¥

&\ % Push the i

=
S

¢ button for 3 seconds.

¥ button and position the "A" next to the "DAYLIGHT SAVING" mark.

? Month Datc "2 " mark means
"starting date" setting.
(s

= 3] DAYLIGHT )
g LJ —-— @/C SAVING

FUNCTION] [EHANGE
o O 1@ O

“3-H--»

~

mmm
o O O O

DAYLIGHT
SAVING

"ﬂ N 7’ }
_ ?- — »|DAYLIGHT
u‘s' - * savinG
PARNERN
ChateE)
(@) 1 O
Datc
[ ,ng — |
i ]’;_ DAYLIGHT
o P saviNG
[crancE] ‘
O O ]
su Date

rd
§ 1| paYLIGHT
1 SAVING

~

il
o waf § T | DAYLIGHT
LI 7 savinG

DAYLIGHT
| BAVING

Set the "starting date".

\w\\
&3 I the case of the example, push the
H button to set at "03" and
button.
At that moment, the flashing
changes from "Year" to "Month".

push the ¢

\\\\

\\\\\\\ Push the
"3" and push the
At that moment, the flashing
changes from "Month" to "Date".

button to set at

buiton.

W

g\ "\Push the §E
"30" and push the
At that moment, "starting date” of
the display changes from flashing to

. button to set at
Hbutton.

steady and the "A" mark iz displayed
under "SU". Wait a few seconds,
then start on Step 6.
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) %

" N

mark means "ending clate'q

J
R B

oo O O

DAYLIGHT
Ul = == = g

Month
GER N
F 0. ,|DAYLIGHT
i LI | savinG

DAYLIGHT
SAVING

o o O O

DAYLIGHT
SAVING

I/
63 )26 »|zmer

Set the "ending date".

&

Next, SET button. At that
moment, the flashing changes
"Year" to "Month".

"10" and push the i
At that moment, the flashing
changes from "Month" to "Date".

& " Push the EEANGE button to set at
"26" and push the 8 & button.
At that moment, "ending date" of
the display changes from flashing to
steady and the " & " mark is
displayed under "SU".

e \

S
TR

Hiibutton once agam.

Deleting the daylight saving time settings

To delete and cancel the daylight saving tune settings,change the display of "Month" of the
starting setiing to " == " .

Example

To change March 30, 2003 of "starting date" and delete daylight saving time settings.

§\§ Push the

{ button for 3 seconds.

S

{2’ Push the i
mark.

‘? Month &

. IS‘:Q &Q\@ Push the § button and the

:5!3_ \{3.. 3 ﬂ E@ flashing changes from "Year" to
SN SAVING "Month".

‘ Next, push the &
P :
O O O setat"--"

su
- A
- -—— ] DAYLIGHT
!JS'— 3] ; | saviNg
ra | ~

FUNGTION] [GhHANGE]
oo O O

I button and position the " A" next to the "DAYLIGHT SAVING"

X button to

-

{%F Push the SER button twice. This

oy
if 3. - an o an e )p|DAYLIGHT cancels the daylight saving tme

SAVING
settings,

FUNCTION] [CHANGE

S
© o 0 o £ Push the

[ibutton once again.
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Setting the Print Language

This setting is available if weekly or bi-weekly closing
has been selected in the previous pay period.

The print language can be selected from the followmg six types.

Order Options :Thursday 3:30 p.m.
1. ENGLISH Ta 15:30
2. SPANISH Ju 15:30
3. GERMAN Do 15:30
4. FRENCH Jg 15:30
3. ITALIAN Gt 15:30
6. PORTUGUESE Qu 15:30

A
: _ ' — & Push the ! i button to position
| - ’\ blumeunce)  the " AT next (o the "LANGUAGE'
h mark.
[
N vy
FUNCTION] [chANGE| [SET | Push the € i bution to set the
o O O O

number at the desired print language.
For example, set 3 if GERMAN is
desired.

F) ¥ Push the SER button to fimsh

2 sething. At that moment, the display

P | LANGUAGE will change from flashing to steady,
and the setting 1s now completed.

[FuNCTION] [CHANGE] [SET!

O

Resetting

To return all settings to their faétory defaults.

Please note that all settings will be deleted and will revert to the factory defaults when
the reset switch 15 pushed. To make new settings, please refer to "6. SETTING".

If you want to reset all cards, refer to "All cards resetting” in "4. DAILY OPERATIONS".

\\\\il‘\‘ Push the reset switch with a pointed
while pushing the
d and BHANGEE

Reset switch
(inside the small
round hole)

implement
N -

{W At that moment, the display change to

_ And after a few seconds, the display
1 changes to date & ttme "1 0:00".

[DATE/TIME] [CHANGE]

O OO O
!

H -mnr
-y

DATE/TIME {CHANGE]|
o O O O

I
g
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-
7. PRINT EXAMPLE

Settings-

® For example, the first print in 15 made on Tuesday, March 18, 2003
» Pay period — Monthly / Closing date — 15 th

" Day advance time — 5:00 a.m.

= Rounding —Hourly / Rounding unit — 15 min.

m Schedule

advance Core
time * @ end midnight
8: 30 10 00 12 00 13:00 16:00 17:30 0:00 5:00
R N I ' I Next day

Print example
. Special mark printing"1*
Date ?fm" (In this case, "Early out")
/
Month \iN /[ our [/wours | ToTaL
¥
03 ® 9:03 = 16:40 6:30 6:30
Caution mark
@ 9:03 2 15:10! 5:00 11:30 "¥" mark printing
¥ ¥ In this case
o . o o o o )
Special 'I'T'lﬁlrk 2 22:03 2 2335 0:00 1:30+ (calculatlon )
printmgl Q 807 S 18:05 8:00 19:30 result 15 "0:00"
In this case, N
"ate in" 5 18471 = 22:10 3:30 23:00
& 903 3 1643 6:30 29:30
8 905 1 17:03 6:45 36115
g B2 @ 12:20 2:30 39:45
& 16:10 g 3:04 1:15 41:00
04 ~ 914 ~- 16:48 6:30 47:30
Month o 853 o 17:20 715 54:45

Settings
= For example, the first print i 15 made on Tuesday, March 18, 2003

n Time — 12 hour format

= Pay period — Weekly

= Day advance time — 0:00 a.m.

® Rounding — Punch tume / Rounding unit — 5 rmin.
» T anguage — English

= Schedule
Day
advance advance
time @ End time
G¢:00 8:30 am. 5:30 pm. 0:00
} ‘ ' Next day
Print example
Day of the week  Time (12 hour format)
Month VN OUT HOURS | TOTAL
¥ 4
I ; Tu 44 : 7:35
03 Tu 9:03A v oP | 7:35 Caution mark
We. 9:03A We 3:10P 6:05 - 13:40 "*" mark printing
¥ ¥ In this case,
We10:03P We 11:35P 0:00 13:40 ( calculation
Tu 8:07A| Tw B.05P 9:00 22:40 result 15 "0:00".
Fr 1:47P Fr 10:10P 3:40 26:20

)
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8. INSTALLING THE Ni-Cd BATTERY (oerionay)

s
Lid
//
I
Clasp
Battery
Connector
|~ Battery

A%

&\\‘gRemove the lid of the battery
compartment on the back of the umt
by pushing up the center of the Hd,
and then release it from the two
clasps.

\§‘ FPosuion the battery as shown in the
figure on the left .
*The connector cord should be on the
right side, as shown 1n the figure.

SN
,\\Q\\ Connect the connector. Tuck away the
connector cord into the open space 1n
the compartment.

S
\\\ \'\Insert the lid into the slot as shown on
the left. Keep pressing 1t down until
1t hooks to the clasp.
* Make sure the cordis not caught

when closing the lid.

9. TROUBLESHOOTING

Error No. appears

Error contents

Action

E-00 CPUeror Contact the store from whom you bought the
unit.

E-01  The remaining life of lithium battery for

memory back-up is short.

E-03  The front and back of the time card inserted is . Correctly insert the time card.

wrong.

E-05  The card is not pulled in properly. Make sure that another time card is not jamming
in the time recorder. Try mserting the time card
again.

E-15  Card sensor error Make sure that another time card is net jamming
1n the time recorder and the ribbon cassette 15

E-30  The printer motor or the sensor is not normal. cotrectly wmserted in place.

- - - After making sure of the above, close the cover.

E-37  The card forwarding motor or the sensor does If the error number is still displayed, contact the

not operate properly. store from whoem you bought the nit,

E-38  The print head motor or the sensor for the

printer head can not operate properly.

E-41  The start date and the end date of the daylight  Correctly set the daylight saving time.

saving tine are the same date.

E-49  Input the wrong figures, Check the setting contents and input the correct
figures.

E-50  Can't use the time card. Check the bar code area whether it is smudged or
damaged.

E-51  Print error Check whether the time was turned back or not.
Also check whether the card was inserted within
1 minute after the last punch.

E-53  Over 50 time cards are used. Check the number of the cards, which are used in
current pay period and reset as needed.

END  When the card that you are using becomes full  Use the "Card number transfer" mode to transfer

before reaching the "Pay Peried"” day.

the card and have a new card take over for the old
oL,
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10. SPECIFICATIONS

Clock accuracy

Monthly accuracy + 15s (at ordinary temperature)

Calendar,

Year up to 2099. Automatically adjusted to leap years, 31-day
months and months with thirty -or fewer days, and the days of the
week.

Printing system

Dot matrix

Power failure
compensation

Five years of cumulative power faiture hours after the date of
shipment

Print at power
failure

Optional Ni-Cd battery, 100-time printing or 24 hours

Memory capacity

50 employee capactty

Temperature: -5° to + 43°C
+25°to+ 113°F

Operating Humidity: 20 to 80%RH, no condensation,

environment The unit operates normally at temperatures of 5°C or below, but
the print density, reaction of the liquid crystal display, and the
number of prints at power failure are inferior to those at normal
temperature operation.

Dimensions 6.3" (w) x 8.07" (h) x 5.04" (d)
160 (w) x 205 (h )x 128 (d) mm

Weight Approx, 3.31bs. (1.5kg)}

Rating 120VAC 50/60Hz 0.24A

220-240VAC 50/60Hz 0.17A




